How to update Linked Tables and Visual Basic References within an Access Database:


When managing a database that is to be distributed to numerous individuals, the ability to transfer the database easily is very important and this becomes more complicated in dealing with a database comprised of two components.  By moving the database, you are copying each component ‘as is’ these are hard-linked by path statements between the two components. Therefore, these will not automatically update themselves.  When copying the database to your computer from the cd-rom, the front-end component will be looking to link with the back-end component that is located on the cd-rom, not the back-end recently copied to the hard drive. This is because the hard-linked path statement is “pointing to the cd.  Being that all computers will not necessarily have the same drive letter for the cd-rom drive, the drive letter associated with the cd supplied to you may vary from that of your PC.  This will result in an ‘Invalid Pathway’ error when trying to open the database directly from the cd.  Therefore, the user must update the links manually.  The steps provided here will guide you through the process of updating these links, permitting you to manipulate the database and the data stored within it.

1. Copy and paste both the front and back-ends of the database to the desired location (example: c:/database) and go to this on the hard drive

2. Right click the short cut for the front-end of the database (named DBFrontEnd) and select Properties in the menu.  Uncheck the Read-Only box, hit apply and OK.  By unchecking ‘Read-Only’ you are being granted the permission to amend the database and its properties (see Figures 1 through 3).  

3. Repeat for the back-end of the database (PCBLinksData).

4. While holding the shift key down, double click the short cut to the front-end.  Holding shift will allow you to override any errors resulting from the links between the two ends not being updated.  This will enable you to update these links.  

a. When the database opens, you should see the database window represented in Figure 4.  If you do not see this screen, but see the main menu of the database that includes the search engine of samples as well as the loading buttons, you can press the F11 key to be taken to the ‘database window’.

5. Now that the database is open, you can update the links between the two ends.  Under the Tools menu, go to Database Utilities, and click on Linked Table Manager. 

6. Check all boxes by clicking on the ‘Select All’ button.  Check the ‘Always Prompt for a New Location’ box in the lower left of the Linked Table Manager window and click OK (see Figure 5).

7. Navigate yourself to where you placed the database on your machine (Figures 6 through 9 illustrate an example using a database located in c:/database).  Once you have located the database, highlight the back-end (PCBLinksData) and click Open. 

The remaining few steps, represented by Figures 10 through 13, explain how to change the references of the database that are located in the Visual Basic portion of the database, in case your version of Access is different.  

8. Looking at the left-hand side of the ‘database window’, under the objects menu, click on ‘Modules’.

9. Double click any of the modules, it does not matter which, and open the Visual Basic windows.   

10. In the Visual Basic window, go to the Tools menu, scroll down and select References.

11. The ‘Available Reference’ menu will open and within the list of references will be a ‘Microsoft Excel Version ‘X’ Object Library.  If the version of Access you are using is not the same as ours, the object library will be identified as ‘Missing’ (see Figure 12, in the example given it is the Version 11 Object Library).  You will need to uncheck the box associated with this library, scroll down within the Available References and find the ‘Microsoft Excel Object Library’ that pertains to your machine (see Figure 13).  After you have found and checked the box for the relevant version, click OK, and exit the Visual Basic window.  

